MyHununaibHoe OI0IKETHOE YUPEKICHUE
JIOTIOJIHUTEILHOTO 00pa30BaHUS

«KaneBanbckasi paiilOHHas AETCKast My3bIKaJlbHAs [IKOJIa»

COI''TACOBAHO

Ponurensckoe cobpanue JRUTE—

MBY JO «KaneBansckas PZIMIII» SrerenonioRACH”

npotoko Ne 2 ot 15 anpens 2026 r. e T

[MPUHATO YTBEPXIAIO
Pemennem Ilegarornueckoro coera Hupexrop
MBYV J10 «Kanepansckas PJIMIII» MBY JIO «KaneBainbckast
npotokon Ne 4 ot 20 mapra 2026 T. PIIMIII>»

H.B.Cabypoga

MOPSJIOK ITPEIOCTABJIEHUS CBEJIEHUM
O IOKYMEHTAX Ob OBYYEHHMH (PUC ®P/10) B

MBY 10 «KAJIEBAJIBCKASA PAMIL»

arr. KaneBana
2026 1.



. O01mHe MoJ10KeHUS

1.1. Hacrosimuii [Topsimok mpegocTaBieHus CBECHHM 0 JoKyMeHTax 00 oOyuenun (OUC OPJ10)
(manee — Ilopsimok) paspaboran B cooTBeTcTBHH ¢ DenepanbHbiM 3aKoHOM Ne 273-D3 ot
29.12.2012 r. «O6 obpazoBanuu B Poccuiickoii @enepanumny», nocranosienuem [IpaButenscTea
Poccuiickoit @enepanuu ot 07.06.2025 1. Ne 850 «O BHeceHUM W3MEHEHUU B MOCTAHOBJICHHUE
[IpaButenbctBa Poccuiickoit @enepanuu ot 31.05.2021 r. Ne 825», npukazom Munucrepcra
KyneTypsl Poccuiickoit @eneparun ot 09.02.2026 1. Ne 224 «OO6 ycTaHOBJIEHHH OOpa3LOB
CBHUJIETEIICTB 00 OCBOCHUU JIOTIOJIHUTENBHBIX TPeanpo(ecCHOHANBHBIX MPOrpaMM B 00JacTu
HCKYCCTB» M JIpyTMMH HOPMAaTMBHBIMM IpaBOBbIMU akTaMu Poccuiickonn ®enepanun,
perJaMeHTHPYIOIUMU  AESITEIbHOCTh OpraHM3allMi, OCYIIECTBIISIIOIIMX 00pa30BaTEIbHYIO
NESITENIbHOCTD.

1.2. Hacrosimuii JIoKaJIbHBIH HOPMATHUBHBIA aKT OTIPEACISIeT MOPSI0K (GOPMUPOBAHUS U BEICHHSI
¢benepanbHOll HHQOPMALIMOHHON cucTeMbl «DenepanbHblil peecTp CBeleHUN 0 JOKyMEHTax 00
oOpa3oBaHuM U (WJIK) 0 KBanu(pUKaLKU, JOKyMeHTax 00 oOyueHun» (najiee — HHGOPMalMOHHAS
CHUCTeMa), B TOM 4HCJIEe TOPSAOK M CPOKM BHECEHHS CBEICHMH O BBIAAHHBIX JOKYMEHTax 00
00pa3zoBaHuM (CBUACTEIbCTBAX) U AyOJIMKATaX.

Il. ®opmupoBanue u Benenne nugpopmaunonHoii cucrembl ®UC OP1O
2.1. ®opmupoBaHue W BeAeHHUE WHQPOPMAIMOHHOW CHCTEMBI ocymiecTBisieTcs: DenepanbHON

CITy001# 1o Haa30py B chepe 0Opa3oBaHUs U HAYKH.

2.2. Benenne wHGOPMAIMOHHOW CHCTEMBI OCYIIECTBJISIETCS B COOTBETCTBHU C CIUHBIMU
OpraHu3allMOHHBIMU, METOJIOJIOTHYECKUMH W TPOTPAMMHO-TEXHUYECKUMHU  TPUHIIMIIAMH,
00eCTeYnBarOIIUMH COBMECTUMOCTh M B3aMMOJICHCTBHE MH()OPMAITMOHHOW CHCTEMBI C HMHBIMU
rOCyJIapCTBEHHBIMH WH(POPMAIMOHHBIMA crucTeMaMu " WH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIMUA ~ CETSMH,  BKIOYas  HWHGOPMAIMOHHO-TEXHOJOTHUECKYI0 U
KOMMYHHUKAIIMOHHYIO HH)PACTPYKTYPBI, UCIIOIb3yEeMbIC VIS IPEIOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYr, a TaKke HHOPACTPYKTypy, OOECIECUMBAIONIYI0O HH()OPMAIMOHHO-
TEXHOJIOTUYECKOE  B3aMMOJICHCTBHE  WH(POPMAIMOHHBIX  CHUCTEM,  HCIOJIB3YeMBIX  JUIS
MPEOCTaBICHUSI TOCYIAPCTBCHHBIX W MYHHIMIAIBHBIX YCIYr B 3JCKTPOHHOW Qopme, C
obecrieyeHrEeM KOHQHUICHIIMAIHLHOCTH M OE30IaCHOCTH COJCPIKAIIUXCS B HUX IMEPCOHATBHBIX
JTAHHBIX.

2.3. BkitoueHue B HMH(DOPMAIIMOHHYIO CHUCTEMY CBEICHUH OCYIIECTBISETCS BBIIABIIMMU
JOKYMEHThI 00 00pa30BaHWU MO JIOTIOJHUTEIILHBIM MPEANPO(GEeCCHOHAIBHBIM TPOrpaMMam
OpraHu3aIUsIMH, OCYIIECTBIISIOIIUMU 00pa30BaTEeIbHYIO ICATEILHOCTb.

2.4. CBenieHus1, cojliepKaiuecs: B MHPOPMAIMOHHON CHUCTEME, MPEIOCTaBISIFOTCS OIepaTopoM
MH(OPMALIMOHHON CUCTEMBI O€3BO3ME3THO B COOTBETCTBUU C 3aIPOCAMH:

- (u3uvecKUM TUIIaM — B YAaCTH BBIJAHHBIX UM JOKYMEHTOB 00 00pa3oBaHuUU;

- UHBIM JIMIIaM — B YacTU TOJTBEPXKIACHUS HAIWYMs CBEJACHHWH O BBIJAHHBIX JOKYMEHTaxX 00
o0Opa3oBaHUM.

2.5. ®opMupoBaHue U BeleHUE HHGPOPMAIIMOHHON CHCTEMBbI, B TOM 4YHCIE BHECEHHE B Hee
CBeIICHMIA, 00pab0oTKa, XpaHEHUE W UCIOJIB30BAaHUE COJCPIKAIIUXCA B HEMl CBEACHUU, JOCTYI K
CBEICHMSIM U WX 3allUTa, OCYHIECTBISIOTCS C COONIOJCHHEM TpeOOBaHM, YCTAaHOBIIEHHBIX
3aKoHOJAaTenbCTBOM Poccuiickoit denepannu 06 nHGopmarmu, HGOPMAIMOHHBIX TEXHOJIOTHUIX
u o 3ammre uHpopManMu U 3aKOHOJATENbCTBOM Poccuiickoit denepanuu B obmacTu
MePCOHATBHBIX JTAaHHBIX.

2.6. loctym Kk WHPOPMAIIMOHHOW CHUCTEME JUIsl pa3MEUIeHUS CBEICHUN OCYIIECTBISIETCS
opraHaMv #H OpraHu3alusiMu (B TOM YHCJIC OpraHu3alvsaMu, MOTPOBOAALIIMMU 3SK3aMCH, U



00pa30BaTEeIbHBIMU OPTAaHHU3ANMSIMH, TPOBOIAIIMMH HJK3aMEH) C MPUMEHEHHEM YCUJICHHOMN
KBUTH(DUIIMPOBAHHON AIIGKTPOHHOW TOJMIKUCH, BbIJa4Ya KBATH(DHUIIMPOBAHHOTO cepTUdHKaTa
KITF0Ya TIPOBEPKU KOTOPOI OCYILECTBISAETCS yIOCTOBEPSIONIMME IIEHTPAMH, aKKPETUTOBAHHBIMU
B nopske, yctanoBiaeHHOM DenepanbubiM 3akoHOM Ne 63-D3 o1 06.04.2011 r. «O0 31eKTpOHHOM
TIOIITHCI.

2.7.Oprasnpl W opraHu3anud (B TOM YHCJIE OpPraHM3alldd, TPOBOAAIINE 5SK3aMEH, |
o0Opa3oBaTesbHbIC OPraHU3aLNH, IPOBOISIINE YK3aMEH) 00€CIEUNBAIOT MOIHOTY, TOCTOBEPHOCTh
1 aKTyaJIbHOCTh CBEJICHUI, BHCCCHHBIX B MH()OPMAITMOHHYIO CUCTEMY.

2.8. Cpok XpaHEeHHS CBEJICHHUI, BHECEHHBIX B HH(DOPMAIIMOHHYIO CUCTEMY, cocTaBisieT 50 Jer.
2.9. [Tocne ucteueHUs CPpoKa XPAHESHUS CBEACHUS MCKITFOYAIOTCS W3 HH(POPMAIIMOHHOW CUCTEMBI
orepaTopoM HH(POPMAITMOHHOHN CHCTEMBI.

2.10. Ilepeuens cBenenuii, BHocUMBIX cBeneHuit B PUC OPJ1O:

- HANMEHOBAHUE IOKYMEHTa 00 00pa3oBaHuM (BUJ TOKYMEHTA);

- ctaryc (OpUTHHAI WIH TyOIHKaT) JOKyMeHTa 00 00pa3oBaHuH;

- MOJITBEPKACHHUE YTPAThl, 0OMEHA, YHUUTOXKEHUS JOKyMeHTa 00 00pa3oBaHuM;

- HOMEp U cepust TOKyMeHTa 00 0O0pa3oBaHHM;

- laTa BbIJa4d JOKyMEHTa 00 00pa30BaHNH;

- PETUCTPAIIMOHHBI HOMEP TOKyMEHTa 00 00pa30BaHNH,

- HAUMEHOBaHKE 00pa30BaTEeIHLHON IPOTPAMMEI;

- TOJT HaYaja " ToJ] OKOHYAHUS OOyUICHWS,

- CPOK 00y4€eHHs1, KOJIMUECTBO YacOB 110 OCBOEHHOW 00pa30BaTeNIbHOM MpOrpamMmme;

- amums, ©Ms1, 0TYECTBO (TTPU HATMYWH) JIWIIA, KOTOPOMY BBIJIaH JOKYMEHT 00 00pa30BaHUH,

- Jata POXICHUs (YHUCIO0, MECAI, TOJ POXICHHUS) JIMIa, KOTOPOMY BBIJAH JOKYMEHT 00
00pa3oBaHuUy;

- TI0JI JIUIIa, KOTOPOMY BBIJIaH JOKYMEHT 00 00pa30BaHUH;

- CTPaxoBOil HOMEp MHJWBHYalTbHOTO JIMIIEBOTO CueTa JHIlA, KOTOPOMY BBIAAH JOKYMEHT 00
oOpazoBanuu (s rpaxkaad Poccuiickoit denepariun) npu HATHYUH;

- TPOXIAHCTBO  JIMIIA, TIOJYYMBIIEr0 JIOKYyMEHT 00 oOpa3oBaHuu (KOJ CTpaHbl IO
Ob6mepoccuiickomy kinaccuduxatopy crpan mupa (OKCM);

- popma oOy4eHHUS;

- ICTOYHUK (PMHAHCUPOBAHUS O0YUCHHUS,;

- (opma mosryueHus: oOpa3zoBaHMsi HA MOMEHT MpeKpalieHrs 00pa3oBaTeNbHBIX OTHOIICHHA;

- CBeJIeHUs 0 AyOIuKaTax JOKyMEHTOB 00 00pa3oBaHUM U Jp.

1. IlnanupoBanue u MOAroToBKa pador ¢ nHpopmanuonHoii cucremoiit ®UC OP10

3.1. Ilpoueypa c6opa cBeZeHUH, BHOCUMBIX B MHPOPMAITMOHHYIO CUCTEMY, BKIIIOUAETCsI B ce0s
CIIEYIOIINE ATAIbI:

- IUTAHWPOBAHUE U MOJIrOTOBKA paboT 00pa3oBaTeIbHON OpraHu3aluei;

- cbop cexperapem CHUJIC BoimyckHUKOB B cpok J10 01 mast Tekyiiero yuebHoro roja;

- aHAJIN3 NIOJIYYEHHBIX CBECHUIA;

- 3aroJIHEeHNE Ha3HAYSHHBIM OTBETCTBEHHBIM JIMLIOM (DOPMBI;

- [I0/1a4a CBe/IeHUI B MHPOPMALMOHHYIO cucTeMy B TeueHue 30 KalleHAapHbBIX JHEH co THS
BbIJIa4YM JJOKYMEHTOB 00 00pa30BaHuUU.
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3.2. B cocTaB paboueii rpymibl BKIIOYAKOTCS:

- TUPEKTOP LIKOJIBI;

- CEeKpeTaphb;

- TIPETIoIaBaTelH;

- OTBETCTBEHHOE JIMIIO 32 3aM0JHEHUE (OPMBI;

- MHBIE JIUIIA.

3.3. Pabouass rpynma neiictByer B cooTBercTBUU C [lomokeHwem o 3amiure,
XpaHEHUH, 00pabOTKe M Tepenade NMepCOHANBHBIX JAHHBIX OOYYAIOIIUXCS H UX
poauTene (3aKOHHBIX MPEICTaBUTEIIEH ).

1V. 3akiaounTebHbIE MOJT0KEHUS

4.1. Hacrosiuit [lopsimok mpenocTaBieHus CBEICHUN 0 JOKyMEHTaxX 00 00y4eHIn
(®PUC ®PHO) sBasieTcsl JOKAIbHBIM HOPMATHBHBIM aKTOM, MPUHUMAETCS Ha
[lemarornueckoM coBeTE€ IIKOJBI W YTBEPXKIACTCS TPHUKA30M JIUPEKTOpa
00pa3oBaTeNIbHOM OpraHu3alum.

4.2. Bce wu3MeHEHWS | JIONIOJIHCHWS, BHOCHMBIE B Hacrosimmid [lopsiok,
0hOpMIIAIOTCST B TUCBMEHHOW (opMe B COOTBETCTBHM C JEHCTBYIOIIUM
3akoHo1atenbcTBOM Poccniickoit denepanuu.

4.3. Hacrosmii [Topsimok mpruHUMAETCs Ha HEOTIPEIeIEHHBIN CPOK.

4.4, Tlocne mpunstus [lopsiaka (WM W3MEHEHMM W JIOMOJHEHUW OTAEITbHBIX
MMYHKTOB ¥ Pa3/ieJIOB) B HOBOM PENaKIIMU MPEIbIIYIast PEAaKIUs aBTOMATHICCKU
yTpaurBaeT CHUIY.



	I. Общие положения
	II. Формирование и ведение информационной системы ФИС ФРДО
	III. Планирование и подготовка работ с информационной системой ФИС ФРДО
	IV. Заключительные положения

		2026-06-18T16:32:51+0300
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ УЧРЕЖДЕНИЕ ДОПОЛНИТЕЛЬНОГО ОБРАЗОВАНИЯ "КАЛЕВАЛЬСКАЯ РАЙОННАЯ ДЕТСКАЯ МУЗЫКАЛЬНАЯ ШКОЛА"




